
New Business Checklist 

Below are items to consider when starting your business.  This is a general list and may 
not cover all items that you may need to address with your proposed new business.  It is 
also important to determine the time required to obtain the necessary permits and 
licenses. 

• Consider creating a Business Plan. 

• Determine the Legal Structure of your business. 

• Determine funding for your business. 

• Research Grant & Loan funding opportunities. 

• Register your business name. 

• Obtain Wisconsin Sales and Use Tax Permits. 

• Obtain Federal Tax ID Number. 

Local Resource for City of Antigo 

Langlade County Economic Development Corporation 

312 Forrest Avenue, Antigo WI  54409 

Angie Close, Director 

aclose@co.langlade.wi.us 

715-623-5123 

www.langladecountyedc.org 

 

Zoning/Permitting/Licenses 

• Determine your business location and what it is zoned. 

• Check Zoning Code to see if this type of business is allowed or conditionally 
allowed in that location. 

• Note that outdoor activities may have additional requirements. 

• Determine what city licenses & permits that you will need and time required to 
obtain them, especially alcohol related licensing. 

• Determine what State Licenses (restaurant, hotel, etc..) that you may need. 

• Notify building official of any remodeling plans and obtain permits if 
applicable. 

• Apply for Sign Permit. 

• Check for parking restrictions or permits where your business is located.  

• Complete application for utilities, if applicable. 

• Overnight lodging requires a Room Tax Permit. 

http://www.citywd.org/index.asp?SEC=840C7D8D-1521-4EFA-8159-EE5C99FEFB2E&Type=B_BASIC
https://www.revenue.wi.gov/Pages/Businesses/New-Business-home.aspx
https://www.revenue.wi.gov/Pages/FAQS/pcs-seller.aspx
https://www.irs.gov/businesses/small-businesses-self-employed/how-to-apply-for-an-ein
mailto:aclose@co.langlade.wi.us
mailto:aclose@co.langlade.wi.us
file:///C:/Users/kbeck/Downloads/www.langladecountyedc.org
http://www.citywd.org/vertical/Sites/%7B17E1C147-3A18-4562-88BF-7B40051DC932%7D/uploads/ZONING_MAP_SEPT_2011(1).pdf
https://www.citywd.org/vertical/Sites/%7B17E1C147-3A18-4562-88BF-7B40051DC932%7D/uploads/uses_by_zoning_districts.pdf
http://www.citywd.org/index.asp?SEC=FBB984BF-7BA7-4984-9953-3194CEA99931&Type=B_BASIC
http://www.citywd.org/index.asp?SEC=B4CFD624-DC7C-4928-92B0-B50D6F033F47&DE=D32FED40-5417-4E2F-A82A-A09DB6AF1AAD&Type=B_BASIC
http://www.citywd.org/vertical/sites/%7B17E1C147-3A18-4562-88BF-7B40051DC932%7D/uploads/%7BA9C8AE39-04C1-4911-BC28-BCDC80B2C426%7D.PDF
http://www.citywd.org/vertical/Sites/%7B17E1C147-3A18-4562-88BF-7B40051DC932%7D/uploads/Commercial_App.pdf
http://www.citywd.org/vertical/sites/%7B17E1C147-3A18-4562-88BF-7B40051DC932%7D/uploads/appl.roomtax_Permit.pdf


For additional information regarding the zoning code, inspections and signs, please 
contact the Building Inspector/Zoning Administrator.  For questions regarding licensing, 
please contact the Clerk-Treasurer/Finance Director. For financial information you 
should consult with an accountant.  For legal information, you should consult with an 
attorney. 
 
Please feel free to reach out with any questions.  We are here to help. Welcome to our 
community.   

City of Antigo 
 

Beth McCarthy 
Building Inspector/Zoning Admin. 
City of Antigo 
700 Edison St 
Antigo, WI 54409 
715-623-3633 ext 134 
bmccarthy@antigo-city.org 

 
 

Kaye M. Matucheski 
Clerk-Treasurer/Finance Director 
City of Antigo 
700 Edison Street 
Antigo, WI  54409 
715-623-3633, extension 102 
kmatucheski@antigo-city.org 
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